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Application Security Manager (ASM)”.

Mass Role Assignment — User Guide

Use link https://apps2.dpi.wi.gov/secure/ to access Secure Home. From the menu choose “DPI

e Click on Advanced Features and mass Role Assignment to get started.

€8 iisiic isrucTion
Manage Security | View Reports
voduebon Mass Role Assignment Overview
o s>

This process will aliow you 10 assigniect

You can begin the process by cownloadiy

Application Security Manager
Joe Testuser0! : Janesville School District

Exit

Click on Start to
download current
delegation files.

[ doCumentabon 0 uncerstand NOw e Process works

o Croate a Filo to Upload

A '}
Mass Role Assignment I [

o Upload and File Validation 1

You will be able to see delegations to School districts that you have access to. Please use the

filter to limit display.

Helps filter as needed by

Introduction
How To

<Back Next>

Creating a file to upload
Glossary

Secure Home This page lets you download current de__

Role Descriptions

Advanced Features

Application, Organization
Types or Organizations

limit your selection to a specific applicationis), organization(s) ar an orgénization type(s)

4 rows displayed. Download Current Roles = [Filtarad]

File > Validate | Confirm Done

Applications: [4]
DPI Application Security Manager
=4 Postsecondary Transition Plan
B Mutti-Dimensional Analytic Tool

Mass Role Assignment

Last, First Name WAMS ID
Email

= Testuserl Jos dpiuser01
dpiasmuser01@dpi.wi.gov

= Testuserl Joe dpiuser01
dpiasmuser01@dpi.wi.gov

= Testuser01 Joe dpiuser01
dpiasmuser01@dpi.wi.gov

= Testuserl Joe dpiuser01

dpiasmuser01@dpi.wi.gov

B wisEdash

Organization/School

¥ Organization Types: [2]

Public school district
Public school

0000 Janesville School District

0000 Janesville School District

0000 Janesville School District Organizations: [27]

JANESVILLE SCHOOL DISTRICT
B ARISE Virtual Academy

B Adams EI

B CRES Acad

B Craig Hi

0000 Janesville School District

play details delegated by me only

[avpiy P ciose
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e Click on Next to drag and drop or browse files from a location.

Once uploaded the file errors and validity will be checked. If errors are present it will show as

below.
< Re-Upload Prepare File > Upload File > Validate | Confirm > Done
Validate Uploaded Data 0 of 247 rows valid &

Uploaded data has errors.

Sel . . 2 Incomplete rows ®
elect an option to continue. 1 No priviiege rows @

i @
© Fix erors in the file, Re-Upload ! Bupleate rows
1 Invalid revoke rows @

h Skip error rows, Continue 1 Conflicting rows with current roles ®

If errors are present you BRSNS S A R Errors are displayed. Click
can either fix the errors ame WAMSID  Organization/School Application>Role 0N the information icon
and upload the file or next to each error for a
- 1J dpi 01 0000 J ille School District DPIASM SAFERoleAd - s -
choose to ignore the errors ” — e e "% detailed description of the
and continue. error.
01 Joe dpiuserD1 0000 Janesville School District DPIASM WISEDASHRo
"'a sﬁ 8 Testuserl1 Joe dpiuser01 0000 Janesville School District DPIASKM &
dpiasmuserD1@dpi.wi.gov DPIASM-IEP_PTPRoleAdmind5s -
Invalid Role 1D
T ) ) = — . )
) o dg Testuser0s Joe. . dpiuserD8 0444 - Invalid Org/Scheol Code IEP_PTP ® Errors explanatlons are
piasmuserDa@dpi wigav we i
also displayed on each
= TestuserD8 Joe dpiuserd® 0400 Rock River Charter Sch School  MDAT Tierd error rows.

NS

If you choose to fix errors you will be able to download the current file to fix errors and upload
again.
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Re-upload file
after errors are

< Re-Upload h fixed. Prepare File

Validate Uploaded Data

(3 Other Options

Click link below to download a file with validation details.

When you have fixed errors re-upload the file.

Click here to
download file to fix
First 100 of 247 rows displayed. See all rows with validation details @ errors
If you choose to skip errors you will see the below screen
Validate Uploaded Data D of 247 rows valid @

ASM Delegations-2014Nov17_103146.xls (355.5K)

(9 Other Options Errors Handled (2)
Click 'Save Changes' button to commit.  Growswillbeskipped
Select a methed te resolve conflicts with current roles. e '""“"’f’bte rows % [zE:P]
@ Skip conflicting rows 1 NDFIT'JBQBWWEJ [5K|P]
. Overwrite current roles with roles in the file 1 Duplicate rows [SKIP]
1 Invalid revoke rows [SKIP]
1 Conflicting rows with current roles (£ [SKI

First 100 of 247 rows displayed. See all rows with validation details @

Click here to skip

Click here to skip errors

conflicting rows or
overwrite changes
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Once errors are fixed and file uploaded data validation will take place. If no errors are present
you will the changes are saved successfully. If there are errors the above steps will repeat till all
errors are fixed in the file.

< Re-Upload Prepare File > Upload File > Validate | Confirm > Done

Validate Uploaded Data 2 of 409 rows valid @

ASM-Delegations-2014Nov18_092952.xls (552.0K)

All uploaded data has validated successfully. No Errors (2)

Save Changes

First 100 of 409 rows displayed. See all rows with validation details O]

Row Action Last, First Name WAMS ID  Organization/School Application > Role

Mo. Type Email

B o 8 Testuser02Joe dpiuserD8 D880 ARISE Virtual Academy Schoal SAFE @ D
dpiasmuser{]g@dpi_wi_ggv mAﬁCOUntab”iw Report Cards

B x 8 Testuser0d Joe dpiuser08 0850 ARISE Virtual Academy School SAFE ©
dpiasmuser08@dpi.wi.gov (= Accountability Report Cards

Click on Save Changes
Changes Saved Successfully

Summary of Change

Non-error rows 2 Applied

[Mew Role] rows Applied
[Rewvcke] rows 1 Applied

-

Error rows
Incomiplete rows
Mo privilege rows
Duplicate rows
Conflicting rows within file
Invalid revoke rows
Organization not applicable
Conflicting rows with current roles

Skipped

L= e e e e e e

[No Change] rows 407 lgnored
Blank rows o
Unknown Action Types D

# save Results for your records
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@ Note: All files downloaded will have data validation activated. To disable data validations please
follow below steps.

Download excel file >> Data tab >> Data validation >> Uncheck Error Alert >> Click OK

Data Review View Developer
j |55 connections 41 | % Clear E = Iﬂ E‘?- @‘? ¢|:]r
' Z¥ | z|A I = -]
1 Properties £¢ Reapply — > £
sh - il_ Sort Filter ., Textto  Remove Data { onsolidate What-If Group
== Edit Links .e? Advanced || Columns Duplicate ; Validation = Analysis ~ -
Connections Sort & Filter Leuu 1o
sville School District Data Validation | 2 sl
C
.. | Settings I Input Message
Organizatio E
WAMS ID/Email {Name optio [7] Show emor alert after invalid data is entered
dpiuser0l 0000 Janesvill il | When user enters invalid data. show this emor alert:
dpiuserdl 0000 Janesville] | Style: Title:
dpiuser0l 0000 lanesvillely Stop
dpiuserdl 0000 laneswvill I Emor message:
dpiuser08 0280 Parker Hi {\ -
dpiuserDa 0100 P4] Schoaoll
dpiuzerDa 0260 Monroe El
dpiuserDd 0240 Marshall |} A
dpiuserda 0220 Madison B
dpiuserDa 0200 Lincoln EIfN
dpiuser0a 0180 Kennedy B [ oK ] [ Cancel
dpiusf_-rﬂﬂ 0160 lefferson = e e
File Format:

Below is a sample of the file that can either be downloaded from the site or can be created and
uploaded by user. Files are in Excel .XLS format.
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Organization/School
* WAMS I0/tmail - (Name optional) * Application-Role 10
32708 OR60 ARSE Virtus! Acadermy School SN AccountabilityReportCards

Action Type

x 0840 ARTE Virtual ACadermry Khool SAFE AccountabilityReportCards
wser08 OE50 ARISE Virtual ACadermy Schaol SAFE AllReporns
8 0860 AR Virtus! Acadermy SKhool SAFT GOALST lles

Field Description:

Action Type: Click on drop down to choose from New Role, No Change and revoke options.
This is a mandatory field.

Last, First Name: You can enter the last and First names of the user. This is an optional field
and can be left blank if you do not have a last, First name.

WAMS ID/Email:_ Please provide WAMS ID, this is a mandatory field and you will get an
error if WAMS ID is not provided.
Email ID is an optional field. If you do not have an email ID this can be left blank.

Organization/School: The Organization code is a mandatory field. The system will throw an
error if this field is not filled in.

The Organization/School name is an optional field. The school name can be left blank as long as
the organization/School code is provided.

Application-Role ID: This is a mandatory field. You can choose from the dropdown options on
files downloaded from the application.

Note: All columns will have data validations turned on if file is downloaded from the
application. To turn off Data validation please follow steps described in step 6.

Possible list of errors:

e Duplicate rows — Duplicate rows within the file with exact same role assignments as any
existing delegation in ASM

e Incomplete Rows — Rows with missing or invalid values for attributes

¢ Invalid Revoke Rows —Revoke delegation rows currently do not exist or has already
been revoked.

Please report any issues or help requests to the DPI Help Desk:
http://wise.dpi.wi.gov/help-ticket.
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